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(Unit 9)

The right applicant? 

Decide which jobs would be 
suitable or not suitable for the 
following people.

1. Harald has got a degree in 
computer science.

2. John has worked in a shop for a year.
3. Alex got her degree in journalism a year ago.
4. Barbara has been a journalist for five years.
5. Jane has got a qualification in Personnel Management.
6. Angela has run training courses for three years.
7. Joanna’s a bit shy but would like to work in a shop.
8. Mike wants a job that will give him a good career.
9. Frank has worked in a large department store for two years, 

but he lives a long way from London.
10. Pat likes working with people and can work on Saturdays.
11. Peter’s very creative with computers, but he can’t use Windows.

a

We are a firm of accountants, and we are
looking for an Assistant Personnel Officer 
to join our busy Personnel and Training
Department. The successful applicant will
ideally have a degree, be a member of the
Institute of Personnel Management, and he 
or she must have good organizational and
communication skills, be able to work 
well under pressure and be under 30. 
Your responsibilities will include recruitment 
and the organisation of training courses. 
We offer a competitive salary, good career
prospects and an informal but professional
working environment.

If you are interested, please write with CV to:
Carol Canon, 
Kingston Smith, Park House, 
195 Dale Avenue, London EC1J 9AB
The closing date for applications is September 4.

We require a Deputy Features Editor. 

The ideal applicant will have a degree in

journalism and three years experience. 

Responsibilities will be to edit and do 

research for articles for our monthly 

magazine.

We are an Equal Opportunities employer.

Please send CV and

covering letter to:

Michele Lavery,

Features Editor,

For Women,

3 Sommerfields,

London EC3 8EU

Closing date 

for applications 

is 31 August.

Sales Assistants
From foodhall to fashion in Hippers

We are looking for motivated Sales Staff with the right personal
manner and presentation to work in Hippers. Successful candidates

must have six months’ retail background, excellent interpersonal
skills, enthusiasm and a flexible and positive approach.

If you are interested and wish to find out more, please telephone
01819213355 extension 2200 or 2201 or send a CV and 

covering letter to:

Miss Jennie Lotts, Recruitment Department, Hippers Ltd, 
91–101 Cross Street, Queensbridge, London SE9C 4EA

As part of our plans for expansion we are looking for talented,
creative and experienced computer programmers to work on a
range of exciting multi-media projects.

We need: Macintosh programmers who understand Macintosh Toolbox
Windows programmers for MPC products (experience of Visual
Basic an advantage)
CD-i programmers for consumer and games titles

Send your CV to: John Wells, General Manager, The Multimedia Corporation,
192 Maple Park Road, London NW3 7EJ
E-mail: UK0034@applelink.com
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The Multimedia Corporation  
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