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in company 2nd edition  Elementary 

 

Unit 6 
 
headword    pronunciation  translation/notes  example sentence 
 
 

access (v) /'ækses/ betreten, eintreten, Zutritt 
haben / bekommen 

You need a password to access your online bank 
account.  

advertise (v) /'ædvəˌtaɪz/ Anzeige (in einer Zeitung) 
schalten 

We need to advertise for a new chef. 

afraid (adj) 
  I'm afraid ... 

/ə'freɪd/ 

/aɪm ə'freɪd/ 

ängstlich, furchtsam 
leider  

 
I'm afraid we don't have that model in stock. 

application (n) /æplɪ'keɪʃən/ Bewerbung We've received 80 applications for the receptionist 
job. 

apply for (phr v) 
  apply for a post/job 

/ə'plaɪ fə/ 

/ə'plaɪ fər ə 

pəʊst/ʤɒb/ 

sich bewerben für 
sich für eine Stelle 
bewerben 

 
I'm applying for a post at the library. 

attached (adj) /ə'tæʧt/ beigefügt As you will see from the attached CV, I speak 
German and Russian as well as English. 

automatic (adj) /'ɔːtəˌmætɪk/ automatisch The doors are automatic. 

bank (n)  
  bank account 
 
 
  bank loan 

/bæɳk/ 

/'bæɳk ə,kaʊnt/ 

 

/'bæɳk ləʊn/ 

Bank 
Bankkonto 
 
 
Bankdarlehen 

 
My salary is paid into a different bank account. 
 
 
We're thinking of taking out a bank loan to help us 
expand the business. 
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benefits (n pl) 
  government benefits 

/'benəfɪts/ 

/,gʌvənmənt 

'benəfɪts/ 

Leistungen, Nutzen 
Sozialleistungen 

 
There has been an increase in the number of 
people claiming government benefits. 

bill (n) /bɪl/ Rechnung I always pay my bills on time. 

blacklist (n) 
  credit blacklist 

/'blæklɪst/ 

/,kredɪt 'blæklɪst/ 

Schwarze Liste 
Schwarze Liste für Kredite 

 
I can't understand why my name is on the credit 
blacklist.   I have never been in debt. 

business (n) 
  big business 
 
 
  business leader 

/'bɪznəs/ 

/bɪg 'bɪznəs/ 

 

/'bɪznəs ,liːdə/ 

Geschäft 
ein lukratives Geschäft 
 
 
führende/r Geschäftsmann/-
frau 

 
Music is big business these days. 
 
It seems that not all business leaders can be 
trusted to look after their employees. 

car park (n) /'kɑː pɑːk / Parkplatz/-haus Airport car parks are usually very expensive. 

cash dispenser (n) /'kæʃ dɪs,pensə/ Geldautomat I can only get €100 from the cash dispenser with 
this card. 

computer (n) 
  computer skills 

/kəm'pjuːtə/ 

/kəm'pjuːtə skɪlz/ 

Computer 
Computerfertigkeiten 

 
I'm attending a course at the local college to 
improve my computer skills. 

contact (v) /'kɒntækt/ kontaktieren, sich mit jdm. in 
Verbindung setzen 

Please contact us if you have any information. 

corporate (adj) 
  corporate leader 
 
  
  corporate scandal 

/ˌkɔːpərət/ 

/ˌkɔːpərət 'liːdə/ 

 

/ˌkɔːpərət 'skændəl/ 

korporativ, Firmen- 
Leitende/r einer Firma 
 
 
Firmenskandal 
 

 
Not everyone believes what corporate leaders tell 
us. 
 
Recent corporate scandals like Enron have made 
the public lose faith in top executives. 

correspondence (n) /kɒrə'spɒndəns/ Korrespondenz, Post My assistant deals with most of my 



This file has been downloaded from www.hueber.de.  
It is photocopiable, but all copies must be complete pages. 
© Macmillan Publishers Limited 2010. 
German Translation  Hueber Verlag 2010. 

correspondence so that all I have to do is sign 
letters. 

create (v) 
  create documents/presentations 

/kriː'eɪt/ 

/kriː'eɪt ,dɒkjuːmənts/  

prezən'teɪʃənz/ 

erstellen 
Dokumente / 
Präsentationen erstellen 

 
How do I create a new document? 

credit card (n) 
  credit card number/statement 

/'kredɪt kɑːd/ 

/'kredɪt kɑːd ,nʌmbə/ 

,steɪtmənt/ 

Kreditkarte 
Kreditkartennummer / 
-auszug 

 
My credit card statement shows several 
purchases that I have no record of. 

data (n pl) /'deɪtə/ Daten The document contained data from tests of 
biological weapons. 

debit card (n) /'debɪt kɑːd/ Debit-Karte You can use this debit card to withdraw cash in 
any European country. 

details (n pl) /'diːteɪlz/ Detail(informationen) No details of the offer were revealed. 

director (n) /daɪ'rektə/ Direktor/in I sent a copy of my letter of complaint to the 
personnel director. 

disgrace (n) 
  it's a disgrace 

/dɪs'greɪs/ 

/ɪts ə dɪs'greɪs/ 

Schande, Schmach, 
Gemeinheit 
es ist eine Schande 

 
They still haven't paid her for the damage.  It's a 
disgrace. 

dishonest (adj) 
  (opposite = honest) 

/dɪs'ɒnəst/ unehrlich 
(Gegenteil = ehrlich) 

I think that at least one of our accountants must be 
dishonest. 

document (n) /'dɒkjuːment/ Dokument He refused to sign the documents. 

download (v) /daʊn'ləʊd/ herunterladen / downloaden I can download music onto my iPhone. 

employee (n) /ɪm'plɔɪiː/ Angestellte/r Employees who have worked for the company for 
more than three years are entitled to extra leave. 

employer (n) /ɪm'plɔɪзː/ Arbeitgeber/in Employers will often offer health insurance to staff 
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as well as a pension scheme. 

empty (v) /'empti/ leeren He's cleared his desk and emptied all the drawers. 

executive (n) 
  executive earnings 

/ɪg'zekjuːtɪv/ 

/ɪg'zekjuːtɪv ,зːnɪɳz/ 

leitende/r Angestellte/r 
Bezüge leitender Ange-
stellter 

 
In spite of the recession, executive earnings are 
as high as ever. 

false (adj) /fɔːls/ falsch He had been using a false name. 

fat cat (n) /'fæt kæt/ Bonze "Fat cat" is an informal term meaning a big 
company boss who earns a lot of money. 

find (v) 
  Please find ... 

/faɪnd/ 

/pliːz 'faɪnd/ 

finden 
Wir senden Ihnen ... (in der 
Anlage) 

 
Please find enclosed our latest price list. 

findings (n pl) 
  the findings (of) 

/'faɪndɪɳz/ 

/ᵭə 'faɪndɪɳz əv/ 

Ergebnis, Entdeckung 
die 
Untersuchungsergebnisse 

 
The findings of the official investigation show that 
the plane crashed because both engines failed. 

flight (n) /flaɪt/ Flug The flight from New York to Heathrow took about 5 
hours. 

fraud (n) 
  commit fraud 

/frɔːd/ 

/kə'mɪt frɔːd/ 

Betrug 
einen Betrug begehen 

 
He's been in prison for two years for committing 
credit card fraud. 

further to 
  further to our previous 
  correspondence 

/'fзːᵭə tʊ/ 

/'fзːᵭə tʊ aʊə priːvɪəs 

kɒrə,spɒndəns/ 

weiterhin, bezugnehmend 
bezugnehmend auf unsere 
vorangegangene 
Korrespondenz 

 
Further to our previous correspondence, I 
enclose a copy of the contract. 

golden handshake (n) /'gəʊldən ˌhændʃeɪk/ “goldener Handschlag”, 
großzügige Abfindung 

A "golden handshake" is a large sum of money 
given to an executive when he or she leaves a 
company. 

hesitate (v) 
  please do not hesitate to ... 

/'hezɪteɪt/ zögern 
zögern Sie nicht, ... 

 
Please do not hesitate to contact me if you 
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/pliːz duː nɒt 'hezɪteɪt 

tə/ 

experience any further problems with the 
equipment. 

honest (adj) 
  (opposite = dishonest) 

/'ɒnəst/ ehrlich, aufrichtig 
(Gegenteil = unehrlich, 
unaufrichtig) 

Not all politicians are honest. 

ID card (n) /aɪ'diː kɑːd/ Personalausweis You will need to show your passport or ID card 
when opening a bank account. 

identity theft (n) /aɪ'dentəti ˌƟeft/ Identitätsdiebstahl Some companies offer insurance against identity 
theft. 

imitate (v) /'ɪmɪteɪt/ imitieren, nachmachen He imitated his boss's voice over the phone. 

impact (n) 
  the impact of sth 

/'ɪmpækt/ 

/ᵭə 'ɪmpækt əv 

ˌsʌmƟɪɳ/ 

Auswirkung, Wucht, Folge 
die Auswirkung auf etw. 

 
Her paper discusses the likely impact of global 
warming. 

interview (n) /'ɪntəvjuː/ (hier:) Vorstellungsgespräch I have an interview tomorrow for a job as an 
interpreter. 

issue (v) /'ɪʃuː/ herausgeben The post office is issuing a new range of stamps. 

letter (n) 
  send/post a letter 

/'letə/ 

/send/pəʊst ə'letə/ 

Brief 
einen Brief senden / 
einwerfen 

 
Can you post these letters for me on your way 
home? 

licence (n) 
  driver's/driving licence 

/'laɪsəns/ 

/,draɪvəz/,draɪvɪɳ 

'laɪsəns/ 

Ausweis 
Führerschein 

 
The police stopped him and asked to see his 
driving licence. 

look forward to (phr v) 
  I look forward to hearing from 
  you 

/lʊk 'fɔːwəd tə/ 

/aɪ lʊk 'fɔːwəd tə 

,hɪərɪɳ frəm juː/ 

sich freuen auf 
Ich hoffe, bald von Ihnen zu 
hören. 

 
Thank you for your assistance.  I look forward to 
hearing from you. 



This file has been downloaded from www.hueber.de.  
It is photocopiable, but all copies must be complete pages. 
© Macmillan Publishers Limited 2010. 
German Translation  Hueber Verlag 2010. 

luggage (n) 
  leave your luggage 

/'lʌgɪʤ/ 

/liːv jə 'lʌgɪʤ/ 

Gepäck 
Gebäck abgeben 

 
Can we leave our luggage at the hotel until 2.30? 

medical help (n) /'medɪkəl help/ medizinische Hilfe Please phone for medical help.  I think his leg is 
broken. 

mess (n) 
  make a mess of things 

/mes/ 

/meɪk ə 'mes əv 

Ɵɪɳz/ 

Unordnung, Chaos 
die Sache verpfuschen 

 
I'm afraid I've made a mess of things.  I forgot to 
order a taxi. 

money (n) 
  change money 

/'mʌni/ 

/ʧeɪnʤ 'mʌni/ 

Geld 
Geld wechseln 

 
You will be able to change some money at the 
airport. 

name (n) 
  in your name 

/neɪm/ 

/ɪn jə 'neɪm/ 

Name 
In deinem Namen 

 
He's taken out a credit card in your name. 

online (adj) /'ɒnlaɪn/ online Online gambling is becoming more and more 
popular. 

opportunity (n) 
  take this opportunity to ... 

/ɒpə'tjuːnəti/ 

/teɪk Ɵɪs ɒpə'tjuːnəti 

tə/ 

Gelegenheit 
die Gelegenheit ergreifen zu 
... 

 
I'd like to take this opportunity to welcome you all 
to the conference. 

pension (n) 
  pay sb's pension 

/'penʃən/ 

/peɪ ˌsʌmbədɪz 

'penʃən/ 

Pension, Rente 
jds. Rente zahlen 

 
The company her husband worked for still pay her 
his pension. 

personal (adj) 
  personal data/information 

/'pзːsənəl/ 

/'pзːsənəl 

,deɪtə/ɪnfə,meɪʃən/ 

persönlich 
persönliche Daten / 
Information 

 
Using passwords helps to protect your personal 
data. 

police (n pl) /pə'liːs/ Polizei The police asked to see his ID card. 
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politician (n) /pɒlə'tɪʃən/ Politiker/in Politicians are meeting this morning to discuss the 
latest financial crisis.  

post (n) 
  the post of ... 

/pəʊst/ 

/ᵭə pəʊst əv/ 

(Arbeits-)Stelle 
die Stelle einer/eines ... 

 
Thank you for your application for the post of 
marketing director with this company. 

post box (n) /pəʊst bɒks/ Briefkasten We receive so many free newspapers that there's 
no room in our post box for any letters! 

pray (v) /preɪ/ beten The family pray together every evening. 

program (n) /'prəʊgræm/ Programm It's a simple program which lets you check who 
your e-mail is from before you download it. 

referee (n) /refə'riː/ Gutachter, jmd. der einen 
empfehlen kann 

It's a good idea to include the names of two 
referees on your CV. 

reference (n) /'refərəns/ Referenz, Arbeitszeugnis, 
Empfehlungsschreiben 

Her former employer provided a reference for her. 

regard (n) 
  with regard to ... 

/rɪ'gɑːd/ 

/wɪƟ rɪ'gɑːd tə/ 

betrachten 
mit Bezug auf ..., bezug-
nehmend auf 

 
With regard to your recent letter of complaint, I am 
writing to explain the situation. 

regarding (prep) /rɪ'gɑːdɪɳ / was ... betrifft, hinsichtlich Davis had very little to say regarding the accident. 

regards (n pl) 
  best regards 

/rɪ'gɑːdz/ 

/best rɪ'gɑːdz/ 

Grüße 
herzliche Grüße 

 
Thank you for interest in our company.  Best 
regards, Ricardo Pavesi. 

regret (v) 
  I regret to say ... 

/rɪ'gret/ 

/aɪ rɪ'gret tə seɪ/ 

bedauern 
Ich bedaure, sagen zu 
müssen, ... 

 
I regret to say that you do not have the right 
qualifications for this post. 

rent (v) /rent/ (an)mieten We've been renting a flat while we look for a house 
to buy. 

reputation (n) /repjuː'teɪʃən/ Ruf, Reputation Our university has an international reputation as a 
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centre of excellence. 

retire (v) /rɪ'taɪə/ ausscheiden, in den 
Ruhestand treten 

He retired from the army last month. 

reveal (v) /rɪ'viːl/ aufdecken, offenlegen Cockpit recordings may reveal the cause of the 
crash. 

rubbish (n) /'rʌbɪʃ/ Müll The streets were littered with rubbish. 

salary (n) 
  high salary  

/'sæləri/ 

/haɪ 'sæləri/ 

Gehalt 
hohes Gehalt 

 
Work satisfaction is worth more to me than a high 
salary. 

scan (v) /skæn/ scannen We can scan these photographs and use them in 
the brochure. 

scandal (n) /'skændəl/ Skandal The papers were still full of the scandal about the 
President's wife. 

smoke (v) /sməʊk/ rauchen When did you start smoking? 

Social Security (n) 
  Social Security number 

/,səʊʃəl sɪ'kʊərəti/ 

/,səʊʃəl sɪ'kʊərəti 

,nʌmbə/ 

Sozialversicherung 
Sozialversicherungsnummer 

 
In the US, you need a Social Security number 
before you can get a job. 

statement (n) /'steɪtmənt/ (Bank-)Auszug My bank statement shows that I withdrew £500 on 
20 April but I wasn't even in the country on that 
date. 

steal (v) /'stiːl/ stehlen She was caught stealing food from the 
supermarket. 

success (n) 
  wish sb success 

/sʌk'ses/ 

/wɪʃ ˌsʌmbədi 

sʌk'ses/ 

Erfolg 
jdm. Erfolg wünschen 

 
Our teacher wished us success in our exams. 
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survey (n) /'sзːveɪ/ Umfrage We carried out a survey of local housing needs. 

supply (n) 
 
  the law of supply and demand 

/sə'plaɪ/ 

/ᵭə lɔː əv sə'plaɪ ən 

dɪˌmɑːnd/ 

Versorgung, Bereitstellung, 
Angebot 
das Gesetz von Angebot 
und Nachfrage 

 
The cost of hiring a plumber is a good example of 
the law of supply and demand. 

supply (v) /sə'plaɪ/ versorgen, ausstatten They used the money to supply the school with 
new textbooks. 

take (v) 
  take a bus/taxi/train 

/teɪk/ 

/teɪk ə 

'bʌs/'tæksi/'treɪn/ 

nehmen 
einen Bus / ein Taxi / einen 
Zug nehmen, mit ... fahren 

 
My car has broken down so I took the train to work 
today. 

take out (phr v) 
  take out a loan 

/teɪk 'aʊt/ 

/teɪk 'aʊt ə ləʊn/ 

herausnehmen 
ein Dahrlehen aufnehmen 

 
He took out a loan to start a new business. 

thief (n) /Ɵiːf/ Dieb Beware: car thieves operate in this car park. 

top (adj) 
  top boss/executive etc 

/tɒp/ 

/tɒp 'bɒs/ɪg'zekjuːtɪv/ 

Spitzen-/Top- 
Chef / leitender Angestellte/r 
an der Spitze (eines Unter-
nehmens) 

 
Top executives from the two companies are 
meeting today to discuss the merger. 

touch type (v) /tʌʧ 'taɪp/ blind schreiben We have taught our children to touch type 
because most jobs these days involve the use of 
computers.  

trouble (n) 
  get into trouble 

/'trʌbəl/ 

/get ˌintə 'trʌbəl/ 

Ärger 
Ärger bekommen 

 
I got into trouble for being late. 

trust (v) /trʌst/ vertrauen Both communities have to trust each other. 

use (n) 
  be of no use 

/juːs/ 

/biː əv nəʊ 'juːs/ 

Gebrauch 
für nichts zu gebrauchen 
sein 

 
Get some rest or you'll be of no use to anyone. 
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victim (n) /'vɪktɪm/ Opfer They set up a support group for victims of 
kidnapping. 

webpage (n) 
  design a webpage 

/'webpeɪʤ/ 

/dɪ,zaɪn ə 'webpeɪʤ/ 

Webseite 
eine Webseite designen 

 
With the latest version of our software designing a 
webpage has never been easier. 

website (n) /'websaɪt/ Internetauftritt Visit our website to check the latest availability. 
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in company 2nd edition  Elementary 

 

Unit 7 
 
headword    pronunciation  translation/notes  example sentence 
 
 

accusation (n) /ækjʊ'zeɪʃən/y Beschuldigung, Anklage The Minister denied the accusation that she had 
lied. 

advertise (v) /'ædvəˌtaɪz/ für etw. Werbung machen The perfume has been advertised in all the major 
women's magazines. 

affect (v) /ə'fekt/ sich auswirken auf, beein-
trächtigen 

The disease affects many different organs of the 
body. 

affordable (adj) 
  at affordable prices 

/ə'fɔːdəbəl/ 

/æt ə'fɔːdəbəl 

,praɪsəz/ 

erschwinglich 
zu erschwinglichen  Preisen 

 
We offer quality designer clothing at affordable 
prices. 

announce (v) 
  announce that ... 

/ə'naʊns/ 

/ə'naʊns ᵭət/  

ankündigen, kund tun, 
bekanntgeben 

 
I am pleased to announce that the Board has 
agreed to our proposal. 

average (adj) /'ævərɪʤ/ Durchschnitt-, durch-
schnittlich, im Schnitt 

We are expecting winds with an average speed of 
15 miles per hour. 

branch (n) /brɑːnʃ/ Niederlassung The store has branches in over 50 cities. 

brand (n) 
  a recognised/respected brand 

/brænd/ 

/ə rekəgnaɪzd/ 

rɪ,spektəd brænd/ 

Marke 
eine anerkannte / 
angesehene Marke 

 
In only a few months their hair care range has 
become a respected brand. 
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campaign against sth (phr v) /kæm'peɪn əgenst 

ˌsʌmƟɪɳ/ 
 

eine Kampagne gegen etw. 
führen 

They have been campaigning against the use of 
land mines for several decades. 

catalogue (n) /'kætəlɒg/ Katalog Some of our newest products are not listed in our 
catalogue. 

chain (n) /ʧeɪn/ (Laden)Kette He owns a chain of electrical goods shops. 

childhood (n) /'ʧaɪldhʊd/ Kindheit We spent our childhood in a small town in the 
mountains. 

concept (n) /'kɒnsept/ Konzept The original concept was thought up by the 
founder but developed by a team of software 
developers. 

consequence (n) 
  as a consequence of ... 

/'kɒnsəkwəns/ 

/æz ə 'kɒnsəkwəns 

əv/ 

Folge 
in Folge ... 

 
As a consequence of the increase in demand for 
oil, the price went up. 

controversy (n) 
  cause controversy 

/kən'trɒvəsi/ 

/kɔːz kən'trɒvəsi/ 

Kontroverse, Streitigkeit 
eine Kontroverse 
verursachen 

 
The decision is sure to cause controversy in 
Europe. 

demand (n) /dɪ'mɑːnd/ Nachfrage Demand for organic food is increasing. 

display (n) /dɪs'pleɪ/ Auslage Selfridge's is famous for its Christmas window 
displays. 

divorce (v) /dɪ'vɔːs/ sich scheiden lassen They divorced after only two years of marriage. 

drop (v) 
  (opposite = rise) 

/'drɒp/ fallen, sinken  
(Gegenteil = steigen) 

In winter the temperature often drops below 
freezing. 

ecological (adj) /ˌiːke'lɒʤɪkəl/ ökologisch Politicians are warning of a major ecological 
disaster but not all scientists agree. 
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economy (n) /iː'kɒnəmi/ Wirtschaft The economy grew at an average of about 3 per 
cent per year. 

entrepreneur (n) /ˌɒntrəprə'nзː/ Unternehmer This is the latest scheme thought up by young 
entrepreneur Andy Childs. 

environmental (adj) /ɪnvaɪrən'mentəl/ Umwelt(schutz)- Some environmental groups are opposed to 
tourism on the island. 

e-shopping (n) /'iːʃɒpɪɳ/ Kaufen im Internet For me the best thing about e-shopping is not 
having to find somewhere to park! 

establish (v) /ɪ'stæblɪʃ/ einführen A proper procedure for complaints should be 
established. 

established (adj) /ɪ'stæblɪʃt/ etabliert, bestehend For years an old established family firm has done 
our printing. 

euro (€) (n) /'jʊərəʊ/ Euro Fifty-five million euros (€55 million) is a lot of 
money. 

fair trade (n) /,feə treɪd/ Fair Trade All our supermarkets sell only fair trade coffee and 
tea. 

fashionable (adj) 
  (opposite = unfashionable) 

/'fæʃənəbəl/ modern / im Trend sein 
(Gegenteil = unmodern, 
altmodisch) 

It is now fashionable to buy organic food. 

found (v) /faʊnd/ gründen Paul Allen founded Microsoft with Bill Gates. 

franchise (n) /'frænʧaɪz/ Franchise(unternehmen) At one time Anita Roddick's Body Shop franchise 
operated in 55 countries. 

global (adj) /'gləʊbəl/ global, weltweit The global economy has become increasingly 
unstable. 

goods (n pl) /gʊdz/ Waren The cost of household goods and services fell. 

green (adj) /griːn/ grün  
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  green issues /griːn 'ɪʃuːz/ grüne Themen, Umwelt-
themen 

Green issues are important to us: our party will 
provide grants for wind farms and other sustainable 
energy schemes. 

group (v) /gruːp/ gruppiert / in Gruppen 
eingeteilt 

The students are grouped according to ability. 

guru (n) /'guːruː/ Guru My niece is my style guru: I never buy a suit 
without getting her advice! 

highlight (v) 
  highlight a problem 

/'haɪlaɪt/ 

/'haɪlaɪt ə ,prɒbləm/ 

hervorheben, unterstreichen 
ein Problem verdeutlichen 

 
This case highlights the problem of overcrowded 
prisons. 

image (n) /'ɪmɪʤ/ Ruf, Image The company needs to shake off its outdated 
image. 

industrial (adj) /ɪn'dʌstrɪəl/ industriell The Chinese government has invested heavily in 
industrial development. 

inspiration (n) 
  (to be) an inspiration to sb 

/ɪnspɪ'reɪʃən/ 

/ən ɪnspɪ'reɪʃən tə 

ˌsʌmbədi/ 

Inspiration 
ein Vorbild für jdn. sein 

 
She has been an inspiration to other young 
athletes from a similar background. 

inspire (v) /ɪn'spaɪə/ hervorrufen, -wecken Her resignation will do little to inspire confidence in 
a company that is already struggling. 

join (v) 
  (opposite = leave) 

/ʤɔɪn/ beitreten 
(Gegenteil = austreten) 

I'm thinking of joining a choir. 

knighthood (n) /'naɪthʊd/ Rinterstand He was given a knighthood for his services to 
British sport. 

launch (v) /lɔːnʃ/ (in den Markt) einführen The company will launch a new version of the 
software in July. 

mail order (n) /meɪl 'ɔːdə/ Katalogbestellung The trouble with using mail order to buy clothes is 
that you can't try them on. 
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marketing director (n) /'mɑːkətɪɳ daɪˌrektə/ Marketingchef After twelve years as a sales representative, he has 
been made marketing director. 

mass market (n) /mæs 'mɑːkət/ Massenmarkt, breite Masse The company designs and manufactures clothing 
for the mass market. 

material (n) /mə'tɪərɪəl/ Material Brick was used as the main building material. 

name (v) /neɪm/ ernennen He was named player of the year. 

negatively (adv) 
  (opposite = positively) 

/'negətɪvli/ negativ 
(Gegenteil = positiv) 

He reacted negatively to my suggestion. 

new-age (adj) /njuː'eɪʤ/ New Age The forest is home to a group of new-age idealists 
who are protesting against the new motorway. 

online (adj) 
  (opposite = offline) 
 
  online catalogue/application 

/'ɒnlaɪn/ 

 

/,ɒnlaɪn 'kætəlɒg/ 

æplɪ'keɪʃən/ 

online 
(Gegenteil = offline) 
 
Onlinekatalog, -bewerbung 

Have you signed up for online banking? 
 
 
We ordered a wardrobe from their online 
catalogue. 

output (n) 
  (opposite = input) 

/'aʊtpʊt/ (hier:) Produktion, Ausstoß 
(Gegenteil = Einkauf) 

Industrial output increased by four per cent last 
year. 

performance (n) 
  affect sb's/sth's performance  

/pə'fɔːməns/ 

/əfekt ˌsʌmbədɪz/ 

ˌsʌmƟɪɳz pə'fɔːməns/ 

Leistung 
jds. Leistung beeinflussen 

 
A child's diet can affect his or her performance in 
school. 

pioneer (n) /paɪə'nɪə/ Pionier/in, Vorreiter/in James Clerk Maxwell was one of the pioneers of 
early colour photography 

pioneer (v) /paɪə'nɪə/ eine Vorreiterrolle über-
nehmen 

The approach was pioneered by Dr Bruce Fisher. 

product line (n) 
  offer a product line 

/'prɒdʌkt laɪn/ 

/,ɒfər ə 'prɒdʌkt laɪn/ 

Produktlinie 
eine Produktlinie anbieten 

 
This season we are offering several new product 
lines, including a healthy eating range. 
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purchase (v) /'pзːʧəs/ erwerben She purchased shares in the company. 

quarter (n) /'kwɔːtə/ Quartal The company's profits fell in the third quarter. 

range (n) /reɪnʤ/ Angebot, Sortiment We stock a wide range of office furniture. 

reduce (v) 
  (opposite = increase) 

/rɪ'djuːs/ reduzieren 
(Gegenteil = erhöhen) 

Try to reduce the amount of fat in your diet. 

replace (v) /rɪ'pleɪs/ ersetzen Have they found anyone to replace me yet? 

retailer (n) /'riːteɪlə/ Einzelhändler We have been voted top car retailer for the third 
year running. 

retail store (n) /'riːteɪl stɔː/ Einzelhandelsgeschäft The X950 is available now at your local retail 
store. 

retire (v) /rɪ'taɪə/ aus dem Beruf 
ausscheiden, in Rente 
gehen 

I'm planning to retire when I'm 55. 

rising (adj) 
  (opposite = falling) 

/'raɪzɪɳ / wachsend, steigend 
(Gegenteil = fallend) 

In 2002 the company moved to larger premises to 
cope with rising demand. 

set up (phr v) 
  set up sth/set sth up 

/set ʌp/ 

/set ʌp ˌsʌmƟɪɳ/  

set ˌsʌmƟɪɳ ʌp/ 

einrichten, beginnen, 
gründen 
etw. gründen 

 
I set up a travel agency with my sister. 

share price (n) /'ʃeə praɪs/ Aktienpreis As soon as the merger was announced, the share 
price fell sharply. 

slowing (adj) 
 
  a slowing economy 

/'sləʊwɪɳ/ 

/ə 'sləʊwɪɳ iː'kɒnəmi/ 

abflauend / sich 
verlangsamend 
eine abflauende Wirtschaft 

 
 
Housing is always one of the first markets to be 
affected in a slowing economy. 

social (adj) 
  social wrongs 

/'səʊʃəl/ sozial 
soziales Unrecht 

 
He spent most of his adult life in developing 
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/ˌsəʊʃəl 'rɒɳz/ countries, working to put right social wrongs. 

source (n) 
  source of income 

/sɔːs/ 

/,sɔːs əv 'ɪnkʌm/ 

Quelle 
Einkommensquelle 

 
Many farmers have another source of income 
such as a transport business or a bed and 
breakfast. 

staff (n) /stɑːf/ Personal, Belegschaft The embassy employs around 50 people on its full-
time staff. 

store (n) /stɔː/ Laden, Geschäft A huge toy store has just opened up next to the 
supermarket. 

supply (v) /sə'plaɪ/ versorgen, ausstatten They used the money to supply the school with 
new textbooks. 

sustainable (adj) 
  (opposite = unsustainable) 

/sə'steɪnəbəl/ erneuerbar, nachhaltig 
(Gegenteil = nicht 
erneuerbar / nachhaltig) 

Our party will provide grants for wind farms and 
other sustainable energy schemes. 

takeover (n) /'teɪkəʊvə/ Übernahme After the takeover, there will be a major 
reorganisation of the company at management 
level. 

target (v) 
  target sth at sth/sb 

/'tɑːgət/ 

/'tɑːgət sʌmƟɪɳ æt 

ˌsʌmƟɪɳ/ˌsʌmbədi/ 
 

(ab)zielen, ausrichten 
etw. auf etw. / jdn. 
ausrichten 

 
Parents have expressed concern about television 
advertising targeted at children. 

test (v) 
  test sth on sth/sb 

/test/ 

/'test sʌmƟɪɳ ɒn 

ˌsʌmƟɪɳ/ˌsʌmbədi/ 

testen 
etw. an etw. / jdm. testen 

 
The drug has been tested on rats but not yet on 
humans. 

trademark (n) /'treɪdmɑːk/ Handelsmarke We can't use that name - it's a registered 
trademark. 

transaction (n) /træn'zækʃən/ Transaktion, We have been involved in several business 
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Geschäftsvorfall transactions but I don't know him well as a person. 

tribute (n) /'trɪbjuːt/ Tribut / zu Ehren They showed the programme as a tribute to 
Nelson Mandela. 
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in company 2nd edition  Elementary 

 

Unit 8 
 
headword    pronunciation  translation/notes  example sentence 
 
 

air conditioning (n) /'eə kənˌdɪʃənɪɳ/ Klimaanlage Air conditioning is essential in a warm climate. 

bedside light (n) /,bedsaɪd 'laɪt/ Nachttischlampe The bedside light's not working - it needs a new 
bulb. 

bill (n) 
  
  unpaid bill (n) 

/bɪl/ 

/ʌnpeɪd 'bɪl/ 

Rechnung 
 
unbezahlte Rechnung 

The bill for parking was $20 a day! 
 
The drawer of his desk was full of unpaid bills. 

breakfast (n) 
  buffet-style/continental- 
  style/cooked breakfast 
 
  eat (a good) breakfast 

/'brekfəst/ 

/,bʊfeɪstaɪl/kɒntɪ,nentəl 

staɪl/kʊkt 'brekfəst/ 

/,iːt ə gʊd 'brekfəst/ 

Frühstück 
Büfett-, Kontinental-, 
englisches Frühstück 
 
(gut, reichhaltig) früh-
stücken 

 
Would you like the continental-style or the 
cooked breakfast, sir? 
 
It's very important for children to eat breakfast 
before going to school. 

broken (adj) 
  (opposite = working) 

/'brəʊkən/ kaputt 
(Gegenteil = funktionierend) 

She phoned reception to complain that the air 
conditioning was broken. 

buffet-style (adj) 
  buffet-style breakfast 

/'bʊfeɪstaɪl/ 

/,bʊfeɪstaɪl 'brekfəst/ 

in Form eines Büfetts 
Büfett-Frühstücks 

 
I prefer a buffet-style breakfast - it's much 
quicker than having someone serve you. 

cereal (n) 
  wholegrain cereal 

/'sɪərɪəl/ 

/,həʊlgreɪn 'sɪərɪəl/ 

Zerealie, Müsli 
Vollkornmüsli 

 
A bowl of wholegrain cereal is good for you and 
provides you with plenty of energy. 

close (v) /kləʊz/ schließen Did the fridge door close completely? 
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concentrate (v) /'kɒnsəntreɪt/ konzentrieren Music helps me concentrate. 

continental-style (adj) 
  continental-style breakfast 

/kɒntɪ'nentəl staɪl/ 

/kɒntɪ,nentəl staɪl 

'brekfəst/ 
 

in kontinentaler Art 
Kontinentalfrühstück 

 
A continental-style breakfast usually includes 
bread, croissants and pastries, and tea or coffee. 

cooked (adj) 
  (opposite = raw) 
  cooked breakfast 

/kʊkt/ 

/kʊkt 'brekfəst/ 
 

gekocht 
(Gegenteil = roh) 
englisches Frühstück 

 
 
A cooked breakfast consists of bacon, sausages, 
eggs and tomatoes. 

demands (n pl) 
  meet the demands of 

/dɪ'mɑːndz/ 

/miːt ᵭə dɪ'mɑːndz əv/ 

Anforderung 
die Anforderungen 
befriedigen / den 
Anforderungen genügen 

 
He's leaving home much earlier in order to meet 
the demands of his new job. 

directly (adv) 
  (opposite = indirectly) 

/daɪ'rektli/ direkt 
(Gegenteil = indirekt) 

I prefer to deal directly with the manager. 

energy level (n) /'enəʤi ,levəl/ Energieniveau The doctor sent her for a blood test because her 
energy levels were so low. 

heating (n) /'hiːtɪɳ/ Heizung The college is always too hot.  They should turn 
the heating down. 

instructions (n pl) /ɪn'strʌkʃənz/ Instruktion, Anweisung I tried to follow her instructions, but I got 
confused. 

invoice (v) 
  invoice sb directly 

/'ɪnvɔɪs/ 

/'ɪnvɔɪs ˌsʌmbədi 

daɪ'rektli/ 

Rechnung ausstellen 
jdm. direkt eine Rechnung 
ausstellen 

 
When business people stay at the hotel we 
normally invoice their company directly. 

irritability (n) /ɪrɪtə'bɪləti/ 
 

Reizbarkeit Do you think her irritability could be caused by 
the stress she's under? 
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locked (adj) 
  (opposite = unlocked) 

/lɒkt/ geschlossen 
(Gegenteil = offen / unver-
schlossen) 

She always keeps that cupboard locked. 

next-door (adj) 
  next-door room 

/nekst'dɔː/ 

/nekst,dɔː 'rʊm/ 

nebenan, benachbart 
Zimmer nebenan 

 
The children were asleep in the next-door room. 

noisy (adj) 
  (opposite = quiet) 

/'nɔɪzi/ laut, lärmend 
(Gegenteil = ruhig, leise) 

Our neighbours often have noisy parties which go 
on until three in the morning. 

nutrients (n) /'njuːtrɪənts/ 
 

Nährstoffe A well-balanced breakfast provides the nutrients 
that the body needs. 

pillow (n) /'pɪləʊ/ Kissen Please could I have an extra pillow? 

snack (n) 
  eat snacks 
 
   
  healthy snack 
 
  snack foods 

/snæk/ 

/iːt 'snæks/ 

 

/,helƟi 'snæk/ 

 

/snæk 'fuːdz/ 

Snack, Zwischenmahlzeit 
Zwischenmahlzeiten essen 
 
 
gesunde Zwischenmahlzeit 
 
Zwischenmahlzeit 

 
If you need to lose weight, try to avoid eating 
snacks. 
 
Dried fruit makes a healthy snack. 
 
Most snack foods contain a lot of calories. 

straight away (adv) /streɪtə'weɪ/ (hier:) sofort, unmittelbar They can't pay me straight away. 

stress (n) /stres/ Stress I've been suffering from stress lately.  I need a 
holiday. 

towel (n) /'taʊəl/ Handtuch I forgot my towel when I went swimming. 

unpaid (adj) 
  (opposite = paid) 
  unpaid bill 
   

/ʌn'peɪd/ 

 

/ʌnpeɪd 'bɪl/ 

unbezahlt 
(Gegenteil = bezahlt) 
unbezahlte Rechnung 

 
 
It was embarrassing when the receptionist asked 
me about my unpaid bill. 

well-balanced (adj) /wel'bælənst/ ausgewogen Eat a well-balanced diet and take plenty of 
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exercise. 

work (n) 
  physical/mental work 

/wзːk/ 

/,fɪzɪkəl/,mentəl'wзːk/ 

Arbeit 
physische / mentale Arbeit 

 
I think my younger daughter's skills are better 
suited to physical work than mental.  

work (v) 
  it doesn't work 

/wзːk/ 

/ɪt ,dʌzənt wзːk/ 

funktionieren 
es funktioniert nicht 

 
"Can I borrow that pen?" Sorry, it doesn't work. 

wrong (adj) 
  (opposite = right) 
  the wrong hotel/room etc 

/rɒɳ/ 

/ᵭə ,rɒɳ həʊ'tel/'rʊm/ 

falsch 
(Gegenteil = richtig) 
das falsche Hotel / Zimmer 

 
 
I walked into the wrong room in the middle of the 
night! 
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in company 2nd edition  Elementary 

 

Unit 9 
 
headword    pronunciation  translation/notes  example sentence 
 
 

arrest (v) /ə'rest/ verhaften, festnehmen He was arrested for possession of illegal drugs. 

arrive (v) 
  arrive on time 

/ə'raɪv/ 

/ə'raɪv ɒn taɪm/ 

ankommen, eintreffen 
pünktlich ankommen 

 
If your train arrives on time, I can give you a lift to 
work from the station. 

away (adv) /ə'weɪ/ abwesend, unterwegs Louise is away this week. Can I help instead? 

bags (n pl) 
  search sb's bags 

/bægz/ 

/sзːʧ ˌsʌmbədɪz 

'bægz/ 

Taschen, Koffer 
jds. Koffer durchsuchen 

 
Customs officials searched our bags for drugs. 

busy (adj) /'bɪzi/ beschäftigt We have enough work here to keep us busy for 
weeks. 

deal (n) 
  make a deal (with sb) 

/diːl/ 

/meɪk ə 'diːl wɪƟ 

ˌsʌmbədi/ 

Vereinbarung, 
Geschäft(sabschluss) 

 
We've made a deal with Germany on wine 
imports. 

delay (v) 
  delay the flight 

/dɪ'leɪ/ 

/dɪ'leɪ ᵭəflaɪt/ 

verspäten 
der Flug verspätet sich 

 
The flight was delayed because one of the plane 
doors wouldn't close. 

enjoy (v) 
  enjoy the flight/trip etc 

/ɪn'ʤɔɪ/ 

/ɪn'ʤɔɪ ᵭəflaɪt/trɪp/ 

genießen, Spaß haben 
genieße/genießen Sie den 
Flug/die Reise 

 
I hope you enjoy the trip.  We'll see you on 
Monday. 
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fly (v) 
  fly from ... to ... 
 
   
  fly on to ... 

/flaɪ/ 

/'flaɪ frəm ... tə .../ 

 

/'flaɪ ɒn .../ 

fliegen 
von … nach … fliegen 
 
 
weiterfliegen nach … 

 
We flew from Glasgow to Brussels, then took a 
train to Antwerp. 
 
I flew to Singapore, where I spent a couple of 
nights, and then I flew on to Sydney. 
 

get back (phr v) /get 'bæk/ zurückkommen When does Gilles get back from Bologna? 

get sth back (phr v) /get ˌsʌmƟɪɳ 

'bæk/ 

zurückbekommen, 
zurückerhalten 

We only got our luggage back two days before we 
flew home again! 

go out (phr v) 
  (opposite = stay in) 

/gəʊ 'aʊt/ ausgehen 
(Gegenteil = zu Hause 
bleiben) 

We're going out for dinner tonight because it's 
Sarah's birthday. 

hand luggage (n) /'hænd ,lʌgɪʤ/ Handgepäck I'm only taking hand luggage - it makes travelling 
by air much quicker and easier. 

have (v) 
  have breakfast/lunch/a  
  shower/a bath 

/hæv/ 

/hæv 'brekfəst/'lʌnʧ/  

ə 'ʃaʊə/ə 'bɑːƟ/ 

haben 
frühstücken / Mittagessen / 
duschen / baden 

 
I'll just have a quick shower and then I'll be ready 
to go out. 

hire (v) 
  hire a car 

/'haɪə/ 

/'haɪə ə kɑː/ 

Mieten 
ein Auto mieten 

 
We hired a car at the airport. 

How? /haʊ/ Wie? How can I get from here to Oxford Street? 

How long ...? /haʊ 'lɒɳ/ Wie lang? How long was the film? 

last (v) /lɑːst/ dauern The conference will last for two weeks. 

lawyer (n) /'lɔːɪjə/ Rechtsanwalt It will take several days for your lawyer to organise 
your release. 
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locker (n) 
  overhead locker 

/'lɒkə/ 

/,əʊvəhed 'lɒkə/ 

Schließfach 
Oberes Schließfach 

 
Do not place heavy objects in the overhead 
lockers. 

meeting (n) 
  have a meeting (with sb) 

/'miːtɪɳ/ 

/hæv ə 'miːtɪɳ wɪƟ 

ˌsʌmbədi/ 
 

Treffen, Konferenz 
eine Konferenz / ein Treffen 
abhalten 

 
Local business leaders are having a meeting with 
the ambassador this afternoon. 

money (n) /'mʌni/ Geld I haven't got any money in my wallet. 
 
 

official (n) /ə'fɪʃəl/ Beamter, Beamtin Customs officials asked him to empty his bags. 

possessions (n pl) /pə'zeʃənz Besitztümer Their family home and possessions were 
destroyed in the fire. 

prison authorities (n pl) /'prɪzən ɔː,Ɵɒrətɪz/ Gefängnisaufsicht, -leitung The prison authorities warned that the escaped 
man could be very dangerous. 

release (n) 
  organise sb's release 

/rɪ'liːs/ 

/,ɔːgənaɪz sʌmbədɪz 

rɪ'liːs/ 

Entlassung 
jds. Entlassung vorbereiten 

 
It will take several days for your lawyer to organise 
your release. 

release (v) 
  (opposite = detain) 

/rɪ'liːs/ entlassen 
(Gegenteil = festnehmen) 

The authorities had recently released two 
suspects. 

search (v) 
  search sb's bags 

/sзːʧ/ 

/sзːʧ ˌsʌmbədɪz 

'bægz/ 

durchsuchen 
jds. Taschen durchsuchen 

 
Customs officials searched our bags for drugs. 

stay (v) 
  stay at/in etc 

/steɪ/ 

/'steɪ æt/ɪn/ 

aufhalten, verbleiben 
aufhalten in 

 
We stayed in a lovely hotel overlooking the lake. 
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stewardess (n) /stjuːə'des/ Flugbegleiterin I asked the stewardess for a glass of water. 

successful (adj) 
  (opposite = unsuccessful) 

/sʌk'sesfəl/ erfolgreich 
(Gegenteil = erfolglos) 

The team has had a very successful season. 

terminal (n) /'tзːmɪnəl/ Terminal We took a bus from the terminal to the car park. 

tiring (adj) 
  (opposite = restful) 

/'taɪərɪɳ/ ermüdend, anstrengend 
(Gegenteil = erholsam) 

I've had quite a tiring week entertaining clients 
from Japan and attending meetings with them. 

travel (v) /'trævəl/ reisen I usually travel by bus. 

trouble (n) /'trʌbəl/ Ärger The company has had serious financial troubles 
recently. 

way (n) 
  on your way (to ...) 

/weɪ/ 

/ɒn jə 'weɪ/ 

Weg 
auf Ihrem/deinem Weg 
(nach/zu...) 

 
Can you post this letter on your way to the shops? 
 
He was on his way to Johannesburg when he 
suffered a heart attack. 

work (v) 
  work late 

/wзːk/ 

/'wзːk leɪt/ 

arbeiten 
lange arbeiten 

 
I often work late on Thursday evenings. 
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in company 2nd edition Elementary 

 

Unit 10 
 
headword    pronunciation  translation/notes  example sentence 
 
 

after-work (adj) 
  after-work social event 

/ɑːftə'wзːk/ 

/ɑːftə,wзːk 'səʊʃəl 

ɪ,vent/ 

Feierabend 
gesellschaftliche Veran-
staltung am Feierabend 

 
Organising after-work social events occasionally 
can be a good way to motivate your team. 

bundle (n) 
   
 
  bundle wrap (v) 

/'bʌndəl/ 

 

/'bʌndəl ræp/ 

Bündel 
 
 
als Bündel verpacken, 
einwickeln 

This bundle of clothes needs to go in the washing 
machine. 
 
The idea of bundle wrapping your clothes is to 
prevent them getting creased. 
 

business (n) 
  business traveller  

/'bɪznəs/ 

/'bɪznəs ˌtrævələ/ 

Geschäft 
Geschäftsreisende/r 

 
The six o'clock flight is usually full of business 
travellers. 

carousel (n) /kærə'sel/ (Gepäck-)Karussell My suitcase was the only one left on the carousel. 

carry-on (adj) /ˌkærɪ'ɒn/ Handgepäck- "Carry-on luggage" is an expression meaning hand 
luggage. 

cash (n) /kæʃ/ Bar(geld) Do you want to pay in cash or by credit card? 

casual (adj) 
  (opposite = formal) 
  casual clothes 
 
   

/'kæӡʊel/ 

/'kæӡʊel kləʊᵭz/ 

 

leger, Freizeit- 
(Gegenteil = formell) 
Freizeitkleidung 
 
 

 
 
I'm going to wear casual clothes for the journey 
and change into my suit when we get there. 
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 dress casual (v) 

 

 

/dres 'kæӡʊel/ 

 
leger, (hier:) in gepflegter 
Freizeitkleidung 

 
It says "dress casual" on the invitation - but I don't 
think that means jeans and a T-shirt. 

challenge (n) 
  be a challenge 

/'ʧælənʤ/ 

/biː ə 'ʧælənʤ/ 
 

Herausforderung 
eine Herausforderung sein 

 
Staying calm in front of clients when there's a crisis 
can be a challenge. 

check-in (n) 
  automated check-in 

/'ʧekɪn/ 

/,ɔːtəmeɪtəd 'ʧekɪn/ 
 

Check-in 
Check-in-Automat 

 
Using the automated check-in for your hand 
luggage will save you time at the airport. 

clothing (n) 
  item of clothing 

/'kləʊᵭɪɳ/ 

/,aɪtəm əv 'kləʊᵭɪɳ/ 

Kleidung 
Kleidungsstück 

 
Every single item of clothing in his sports bag was 
covered in mud! 

combine (v) /kəm'baɪn/ verbinden Combine the excitement of a week in Bangkok with 
a week on the unspoilt beaches of Phuket. 

comfortable (adj) 
  (opposite = uncomfortable) 

/'kʌmfətəbəl/ bequem 
(Gegenteil = unbequem) 

Wear loose comfortable clothing for travelling. 

connection (n) /kə'nekʃən/ Verbindung My train was late and I missed my connection. 

consequence (n) 
  have disastrous consequences 

/'kɒnsəkwəns/ 

/hæv dɪ,zɑːstrəs 

'kɒnsəkwənsəz/ 

Folge, Auswirkung 
katastrophale Auswirkungen 
haben 

Climate change could have disastrous 
consequences. 

core (n) /kɔː/ Kern, Zentrum These six countries are the geographical core of 
Western Europe. 

crease (n) /kriːs/ (Knitter)Falte Folding your clothes before you pack them means 
they end up with a lot of creases. 

dark (adj) 
  (opposite = light) 

/dɑːk/ dunkel 
(Gegenteil = hell) 
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  dark clothing/suit etc /dɑːk 'kləʊᵭɪɳ/'suːt/ dunkle Kleidung / dunkler 
Anzug 

The two men were wearing jeans, dark jackets and 
baseball caps. 

deal (n) 
  close a deal 

/diːl/ 

/kləʊz ə 'diːl/ 

Handel, Abkommen, 
Abschluss 
einen Abschluss machen 

 
We've just closed a deal with a Japanese TV 
company. 

depend (v) 
  that depends 

/dɪ'pend/ 

/ᵭæt dɪ'pendz/ 

abhängen 
es kommt darauf an, es 
hängt davon ab 

 
"Will you be home early tonight?"  "That depends.  
I'll ring you when I know when our clients are 
leaving." 

destination (n) 
  arrive at your destination 

/destɪ'neɪʃən/ 

/ə,raɪv ət jə 

destɪ'neɪʃən/ 

Reiseziel 
am Ziel der Reise 
ankommen 

 
It was very hot on the plane so when we arrived at 
our destination I had a bad headache.  

dress code (n) /'dres kəʊd/ Dresscode, Kleidervorschrift I forgot to ask what the dress code is at head 
office.  I don't want to wear jeans if they'll all be 
dressed in suits. 

efficiently (adv) 
  (opposite = inefficiently) 

/ə'fɪʃəntli/ effizient 
(Gegenteil = ineffizient) 

The first couple of days were confusing but the new 
system is now working very efficiently. 

expert (n) 
  be an expert on sth 

/'ekspзːt/ 

/biː ən 'ekspзːt ɒn 

ˌsʌmƟɪɳ/ 

Experte, Expertin 
Experte/Expertin in etw. 
sein 

 
Karl is an expert on road safety. 

fit in (phr v) /fɪt 'ɪn/ sich anpassen, einfügen I tried to fit in but they were all much younger than 
I was. 

fold (v) 
  (opposite = unfold) 
  fold your clothes/clothing 

/fəʊld/ 

/fəʊld jə 

''kləʊᵭz/'kləʊᵭɪɳ/ 

(zusammen)falten 
(Gegenteil = auseinander-
falten) 
 

 
 
Folding your clothes before you pack them 
means they end up with a lot of creases. 

forecast (n) /'fɔːkɑːst/ (Wetter-)Vorhersage The weather forecast said it would snow heavily 
tomorrow. 
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formal (adj) 
  (opposite = casual, informal) 

/'fɔːməl/ formell 
(Gegenteil = informell) 

We attended a formal dinner on the first evening 
but the next day they invited us to a barbecue 
which was much more relaxing. 

impression (n) 
  make a good impression 

/ɪm'preʃən/ 

/meɪk ə gʊd 

ɪm'preʃən/ 

Impression, Eindruck 
einen guten Eindruck 
machen 

 
It is important to make a good impression at the 
interview. 

journey (n) 
  journey time 

/'ʤзːni/ 
/'ʤзːni taɪm/ 

Reise 
Reisezeit 

 
The motorway was closed between Montpellier and 
Marseille, which added an hour to our journey 
time. 

key (n) 
  be the key to sth 

/kiː/ 

/biː ᵭə 'kiː tə 

,sʌmƟɪɳ/ 

Schlüssel 
der Schlüssel zu etw. sein 

 
Proper planning is the key to success. 

laptop (n) /'læptɒp/ Laptop I'm only taking one small bag and my laptop. 

limit (n) 
  be a limit on sth 

/'lɪmɪt/ 

/biː ə 'lɪmɪt ɒn 

,sʌmƟɪɳ/ 

Limit, Höchstgrenze 
es gibt eine Grenze für etw. 

 
There is a limit to what we can do in two weeks. 

look good (v) /lʊk 'gʊd/ 
 

gut aussehen How do you manage to look so good after a ten-
hour flight? 

miss (v) 
  miss a connection/flight/train 
  etc 
  (opposite = get a 
  connection/flight/train etc) 

/mɪs/ 

/'mɪs ə kə,nekʃən/ 

,flaɪt/,treɪn/ 

verpassen 
eine Verbindung / einen 
Flug / Zug usw. verpassen 
(Gegenteil = eine 
Verbindung / einen Flug / 
Zug usw. erreichen) 

 
The taxi driver took us to the wrong airport so we 
missed our flight. 

nice-looking (adj) /naɪs'lʊkɪɳ / gut aussehend That's a nice-looking bag.  Where did you get it? 
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nuisance (n) 
  be a nuisance 

/'njuːsəns/ 

/biː ə 'njuːsəns/ 

Plage, Ärger, Nerverei 
eine Plage sein 

 
It can be a nuisance to have to queue to check in, 
so I try to travel with hand luggage only. 

off (adv) 
  be off 

/ɒf/ 

/biː 'ɒf/ 

weg 
weg sein, gehen 

 
I'm off now.  See you on Tuesday. 

outfit (n) /'aʊtfɪt/ (Be-)Kleidung Your black shoes would look better with that outfit. 

pack (v) 
  (opposite = unpack) 

/pæk/ (ein)packen 
(Gegenteil = auspacken) 

It didn't take her long to pack a few clothes. 

packing (n) /'pækɪɳ/ Packen / der Vorgang des 
Packens 

Packing gets much more complicated when you 
have small children. 

pair (n) 
  a pair of trousers/socks/shoes/ 

/peə/ 

/ə 'peər əv 

sɒks/ʃuːz/,traʊzəz/ 

Paar 
Hosen, ein Paar Socken / 
Schuhe /  

 
I packed a spare pair of trousers in case these 
ones get wet. 

plan (v) /plæn/ planen They had been planning their trip to Africa for 
months. 

porter (n) /'pɔːtə/ Portier The hotel porter carried our bags out to the taxi. 

product line (n) /'prɒdʌkt laɪn/ Produktlinie We have introduced several new product lines, 
including a healthy eating range. 

ready (adj) /'redi/ fertig / bereit We'll never be ready in time. 

secret (n) 
   

/'siːkrət/ Geheimnis The secret of our success is having highly skilled 
staff. 

-sleeved (adj) 
  short/long-sleeved 

/sliːvd/ 

/'ʃɔːt/lɒɳ sliːvd/ 

-ärmelig  
He was wearing jeans and a long-sleeved T-shirt. 

spare (adj) /'speə/ Ersatz- I packed a spare pair of trousers in case these 
ones get wet. 
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specific (adj) 
  (opposite = unspecific)   

/spɪ'sɪfɪk/ speziell 
(Gegenteil = nicht speziell) 

You have to enter the information in a specific 
order. 

suitcase (n) /'suːtkeɪs/ Koffer My suitcase was the only one left on the carousel. 

tablet (n) /'tæblət/ Tablette Take two tablets every four hours. 

tip (v) 
  tip the porter 

/tɪp/ 

/tɪp ᵭə 'pɔːtə/ 

Trinkgeld geben 
dem Portier ein Trinkgeld 
geben 

 
I tipped the porter before getting into the taxi. 

trolley (n) /'trɒli/ Gepäckwagen, Trolley  You wait at the carousel for our suitcases.  I'll go 
and find a trolley. 

underwear (n) 
  set of underwear 

/'ʌndə,weə/ 

/set əv 'ʌndə,weə/ 

Unterwäsche 
eine Einheit Unterwäsche 

 
All I need to pack is my washbag, a spare shirt and 
a clean set of underwear. 

uniform (n) /'juːnɪfɔːm/ Uniform The hotel staff wear a green uniform. 

unpack (v) 
  (opposite = pack) 

/ʌn'pæk/ auspacken 
(Gegenteil = einpacken) 

I'll just unpack and have a shower.  I'll meet you in 
the bar at 7.15. 

variety (n) /və'raɪəti/ Vielfalt Adults study for a variety of reasons. 

wardrobe (n) /'wɔːdrəʊb/ Garderobe, Kleidung She's just bought a whole new wardrobe for the 
summer. 

wear (v) /'weə/ (Kleidung) tragen I'm going to wear casual clothes for the journey and 
change into my suit when we get there. 

weight limit (n) /'weɪt lɪmɪt/ Gewichtslimit, -begrenzung Don't buy too many presents or your luggage might 
be over the weight limit on the way home. 

well dressed (adj) /wel'drest/ gut gekleidet Even though he'd come straight from the airport 
after a long flight, he looked relaxed and well 
dressed. 
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wrap (v) /ræp/ einpacken, -wickeln Keep the cheeses fresh by wrapping each one 
individually. 

 


